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INFORMATION & ADVICE ON ATTENDANCE

This leaflet provides information and advice on attendance for parents.
Our full attendance policy can be found at

https://www.pathfield.devon.sch.uk/about/policies-documents/

Why Attendance Matters

Regular attendance helps students to make good progress and enjoy learning. We consider
pupil attendance to be the joint responsibility of parents/carers and the schools. Being at
school is a very important part of any young person’s life. It enables them to learn, to make
friends and to gain the knowledge and skills that will prepare them for a successful adult life.
School and parents/carers are partners in making this happen. As parents/carers it is your
responsibility to make sure that your child makes the most of this opportunity by ensuring a
high level of attendance is maintained.

The school is required by law to record and publish rates of absence to include unauthorised
absence. It is therefore imperative that registers are accurately marked and unexplained
absences are investigated.

What Constitutes Good Attendance?

Expected Attendance
(this is still 6 days absence a year)

Red attendance letter sent home
<90%
<90% No improvement- Education Welfare Officer Intervention

Persistent Absence/Suspicious Absence

If attendance is persistent or suspicious, contact will be made with parents/carers outlining
the importance of good attendance and offering support. Attendance is monitored and if
attendance dips below the thresholds the necessary protocols will be followed.



https://www.pathfield.devon.sch.uk/about/policies-documents/

Authorised & Unauthorised Absences

The law states that the Headteacher can authorise absence in exceptional circumstances and
that this must be sought in advance of the proposed absence using the S2 Form. Parents
should ensure that they know whether the absence will be authorised or not before they go
away as an unauthorised absence will likely result in a penalty notice or a court summons
being issued to each parent for each pupil affected. It is therefore recommended that this
completed form is sent into the school at least three school weeks before the intended
absence.

PARENTS SHOULD NOTE THAT ONLY ONE PENALTY NOTICE PER PARENT PER CHILD WILL
NORMALLY BE ISSUED WITHIN A TWO YEAR PERIOD. A second ‘offence’ within a two year
period will be referred straight to court.

As a parent/carer, you have a legal responsibility to ensure that your child attends school

regularly and punctually.

Parents/ carers should notify school
of the reason for an absence before
9.15am. This can be done by
phoning 01271342423 or emailing
the office at
admin@pathfield.devon.sch.uk

Parents are expected to contact the
school for each day of absence.

Holidays in Term Time

School holiday dates are published well in advance and parents are expected to plan and take
family holidays at this time so as not to disrupt their children’s education. In exceptional
circumstances the Headteacher as the discretion to authorise leave in term time but parents
should be aware that this is not a legal entitlement.

With only 190 statutory school days in the school year, this means there are 175 days
(weekends and school holidays) left for family visits, non-urgent medical/dental
appointments, holidays etc.

The Education (Pupil Registration) (England) (Amendment) Regulations 2013, which became
law 1 September 2013, states that Headteachers may not grant leave of absence during term
time unless there are exceptional circumstances.



Authorised Absences

Absence for the following reasons would normally be authorised but patterns of absence
will be monitored and investigated if necessary. If absence drops below certain
thresholds then absences may need to be evidenced (eg doctor’s note for illness) before

it will be authorised.

lliness Essential Medical Appointment
Funerals Wedding of Parent/Sibling

Other Circumstances Considered Exceptional

Unauthorised Absences

Examples of unauthorised absence are shown below:
Truancy Looking after younger children/sick relatives
Birthdays (pupil/relative) Resting after a late night

Relatives visiting/visiting relatives Attending concerts/events

Any absence the school has not been informed about and not approved

Holiday during term time (even if parents consider their line of work to be
such that they cannot take holidays during designated school holidays, e.g.
owning a hotel, this still would be unauthorised)

At Pathfield school, we take school attendance very seriously and are committed to
attempting to engage every child with the school environment and education. We consider
ourselves to be very supportive and approachable schools and will try to make considerations
for pupils who need extra support. We are, however, bound by law to ensure that every pupil
attends school.



